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SHIRE OF COCOS (KEELING) ISLANDS

VACANCY:
CUSTOMER SERVICE / MOTOR VEHICLE REGISTRATION OFFICER
{Part-Time: 12 months contract — 10hrs/week)

The Shire of Cocos {Keeling) Islands is seeking applications for a highly motivated individual for a Customer
Service / Motor Vehicle Registration {MVR) Officer. This position is a Level 5, it is predominantly based on
West Island two mornings per week with flexibility to travel to Home Island for additional hours to cover MVR
Officer leave.

The key areas of responsibility include but are not limited to:

+ Provide front counter customer service in a friendly and professional manner in accordance with the
Shire Customer Service Charter.

+ Collect, receipt and reconcile monies following Regulations and Shire procedures.

+ Create, update and maintain customer records in the licensing database in accordance with the
Department of Transport policies, procedures and guidelines including State Records Act.

+ Verification of documents to ensure compliance - renewal, transfer and variation of motor vehicle
licences.

+ Liaise directly with the Department of Transport to resolve customer queries and transactional
requirements.

About you:
The successful candidate will be able to demonstrate the desired knowledge and skills below:
+ Exceptional customer service.
+ Professional phone manner
¢ Excellent verbal and written skills.
+ Ability to follow instructions, procedures and policies.
* Strong computer literacy {Microsoft Office -Qutlook, Word, Excel, Adobe).

Applicants wishing to apply for this opportunity are to submit a copy of their current resume and a covering
letter addressed confidential to the Human Resources Officer {not more than 2 pages) addressing why you
are interested in and suitable for this role. Applications can be mailed, hand delivered or emailed to
lanif.yakin @cocos.wa.gov.au

For more information about this position, please contact the Manger Finance and Corporate Services:
vikki.lauritsen @cocos.wa.gov.au or by telephone on {08) 9162 6649. A copy of the Position Description can
also be obtained from the Shire’s website: https://shire.cc/en/your-council/employmentopportunities.html

Applications close at 4:00pm Monday, 11" December 2023.
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Shire of Cocos (Keeling) Islands

EXPRESSIONS OF INTEREST

FOR
LEASING OPPORTUNITY

PART LOT 18 HOME ISLAND RETAIL CENTRE

The Shire of Cocos (Keeling) Islands is seeking Expression of Interest from the community for retail spaces that
has become available.

Details of the leasing opportunity is as follows:

Lease Area: Suitable Use: Lease Value:
Tenancy 3: ;

AppircHiiaten 185 Retail Shop $2,250.00pa
Tenancy 4:

Kitchen Area Approximately: 86sgm Kitchen & Restaurant To be determined
Restaurant area Approximately: 125sgm

Tenancy 5: .

Approximately:28sam Retail Shop $2600.00pa
Tenancy 6: .

Approiiatelyassai Retail Shop $3,500.00pa

To request an expression of interest form or for further clarification, please email Suzie Bulka, Leasing Officer
at suzie.bulka@cocos.wa.gov.au.

Expressions of interest must be submitted to the Leasing Officer, Shire of Cocos {Keeling) Islands via email to
suzie.bulka@cocos.wa.gov.au or PO Box 1034, Home Island, Cocos Keeling Islands, WA, 67393 by Tuesday 2
January 2024.

Please mark your proposal: PRIVATE AND CONFIDENTIAL — EXPRESSIONS OF INTEREST - PART LOT 18 HI RETAIL
CENTRE — TENANCY # — RETAIL SHOP.

Frank Mills
Chief Executive Officer
Shire of Cocos (Keeling) Islands
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Shire of Cocos (Keeling) Islands

ATOLL DISTRIBUTION

The Shire of Cocos (Keeling) Islands and Cocos Keeling Islands and Community Resource
Centre is seeking a dedicated and enthusiastic young person/s to take on the role of
distributing The Atoll each fortnight on Home and West Island during 2024. This is a great
opportunity to gain some extra cashl!

Please forward your interest with the approval from parents to Azia Bulka at the Shire Office
on Home Island or via email at azia.bulka@cocos.wa.gov.au, by Monday 08 January 2024.

PEMBAGIAN ATOLL

Konsel Pulu Cocos dan Cocos Keeling Isfands Community Resource Centre sedang mencari
anak mudah yang bersungguh-sungguh dan bersemangat untuk menjalankan pembagian
surat kabar Atoll di Home Island dan Pulu Panjang setiap dua minggu sekali semasa 2024.
Ini adalah peluang baik untuk mendapatkan duit tambahan!

Silahkan hantar surat keminatan anda dengan izin dari ibubapak kepada Mak Nabiya di Opis
Konsel di Kampong atau melalui emel di azia.bulka@cocos.wa.qov.au, paling lambat hari
Senin 08hb January 2024.

Frank Mills
Chief Executive Officer
Shire of Cocos (Keeling) Islands
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SHIRE OF COCOS (KEELING) ISLANDS
BUSINESS IMPROVEMENT GRANT

The Shire invites local businesses on Cocos to apply for funding under The Business
Improvement Grant. The funding is designed to support new and existing local
businesses to improve amenity, stimulate business activity and provide direct benefits
to the Shire of Cocos Keeling Islands community in a manner that is fair, equitable and
transparent.

Grants of up to 50% of the total cost of the project up to a maximum grant of $3,000
will be available for eligible applicants for approved projects.

The Business Improvement Grant Pack which includes the following documents — The
Guidelines, Eligibility Checklist and Application Form.

Please email adim.hajat@cocos.wa.gov.au or phone the Shire Office on 9162 6649 if
you would like the Business Improvement Grant Pack.

The Business Improvement Grant Applications must be received by 4.00pm Friday 15
December 2023. Please send your application to Frank Mills, Chief Executive Officer

Shire of Cocos (Keeling) Islands or via email to frank.mills@cocos.wa.gov.au

We look forward to receiving your application.
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Shire of Cocos (Keeling) Islands

Recycling Update

Clean steel cans can now be placed in your yellow recycling bins. Steel cans
include items such as tinned fruit, baked beans, sweet corn etc.

These cans are crushed into bales which will then be sent off Island for recyling.

If you have any questions or queries, please contact the Shire Office on
9162 6649 or email thomas.battcher@cocos.wa.qov.au.
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Shire of Cocos (Keeling) Islands

Berita Terkini Mengenai Recycling
Tin dan belek makanan yang bersih sekarang boleh dibuang di dalam bin

recycling anda yang kuning. Tin dan belek makanan termasuk tin buah2an,
bake beans, jagung dan lain-lain.

Tin dan belek makanan akan di lepehkan dan akan di kirim untuk di recycle.

Kalau anda ada pertanyaan, sila hubungi Opis Konsel dinomor 9162 6649 atau
emel thomas.battcher@cocos.wa.qov.au.
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Government of Western Australia
Department of Water and Environmental Regulation

ILLEGAL DUMPING OF WASTE

Effective and appropriate waste management is fundamental to the liveability of
Cocos (Keeling) Islands now and into the future.

All residents and businesses should be aware that the illegal dumping of waste is an offence
against the Environmental Protection Act 1986(WA)(CKI). On conviction, this offence carries
a maximum penalty of $125,000 for a company and $62,500 for an individual.

Anyone who witnesses, or has information about illegal dumping is asked to call
the Pollution Watch Hotline on 1300 784 782, your call can be anonymous if
you would prefer, or email pollutionwatch@dwer.wa.gov.au

PEMBUANGAN SAMPAH TANPA IZIN

Pengurusan sampah yang berkesan dan tepat merupakan hal yang diperlukan untuk kelayakan
hidup ke Pulu Cocos (Keeling) sekarang dan masa yang akan datang.

Semua penduduk dan bisnis-bisnis harus sedar bahawa pembuangan sampah tanpa izin adalah
satu kesalahan terhadap Environmental Protection Act 1986(WA)(CKI). Jika terdapat bersalah,
kesalahan ini membawa hukuman maksimum $125,000 untuk kompani dan $62,500 untuk

seorang.

Sesiapa yang menyaksikan, atau ada informasi tentang pembuangan tanpa izin
diminta menghubungi Pollution Watch Hotline di 1300 784 782, panggilan anda
boleh tanpa nama kalau anda mau, atau emel pollutionwatch@dwer.wa.gov.au

Services provided by the Department of Water and Environmental Regulation in the Indian Ocean Territories are funded by the Australian Government through
the Department of Infrastructure, Transport, Regional Development, Communications and the Arts.
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VOICE OF THE COCOS (KEELING) ISLANDS

New Committee!

Thanks to everyone who came along to our AGM on Wednesday 29" November.

Chairperson - Kelly Edwards

Secretary - Beth Taylor

Treasurer - Scott Sumner

Studio Tech - Graeme Spring

Committee - Brad Waugh

Committee - Steve Lambert

Committee - Mitch Gerhard

We are really committed to keeping the studio rocking and rolling for our Community! We've entered into a
new agreement with the Dept for emergency broadcasting, we are awaiting news on a funding application

and have HUGE plans for food nights and new merch will be dropping. All funds raised will be spent on a
long overdue new PC, scheduling software and lots of new tunes.

TURN UP YOUR RADIO!

96FM West Island and 102.7FM on Home Island
Local news and notices every weekday at 12.30pm!
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International Day of

People with Disability

Home Island Cyclone Shelter
Event Date: Wednesday 6" December 2023
Event Time: 6.30pm
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